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POLICY FOR ADMISSION TO COIÁISTE NA
HINSE POST.PRIMARY SCHOOL

A decision on an application for admission will be based on the implementation of this

Policy, the information set out in the annual Admission Notice of the school and the

information provided by the Applicant in the application for admission, once received

before the closing date set out in the annual Admission Notice. The Principal of Coláiste na

hlnse is responsible for the implementation of this Admission Policy.
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INTnOUUCTION rO COTETSTE NA HINSE

Coláiste na hlnse opened its doors in the closed Neptune Hotel in September 2008 welcoming 79

enthusiast first year students. The Neptune Hotel accommodation was due to planning difficulties
surrounding the development of the acquired educational campus site. The hotel was remodelled

and became the school hub for two years. The 'making' of the school building in this unusual

environment is a testament to the dedication of those early staff, students and parents who worked

tirelessly to reimagine the hotel into a place of leaming. The school developed, proving buitdings

do not define education, people do! The determined spirit of Coláiste na hlnsê has maintained and

is referenced in our vision statement through the three pillars of Bród, Uaillmhian and Dearfacht.

Coláiste na hlnse over the following years developed a permanent building, reaching over 1,000

pupils and a full complement of staff. The school is a stand-alone post primary school servicing

the needs of the catchment area and has a very wide breadth both curricular and extra- curricular

activities achieving success across the board from Drama, Debating to Sports and Music. While
academic excellence and striving for one's best is key to the school culture there is a unique and

special sense of relationships here in the school between students and teachers and students and

students. Hence the term Clann (family) is regularly referred to. Within the Clann stands An Cuan,

the school's autism centre which integrates with the mainstream school in a unique way. The

'sliding doors' image of integration is alive in the school with an open flow of students between the

school's mainstream and An Cuan.

Our vision for Coláiste na hlnse is 'an outstanding progtessive centre of teaching and leaming,

where the three comerstones of our school bród þride), uaillmhian (ambition) and dearfacht

(positivity) are lived daily allowing personal growth and wellbeing and empowefing us to aimigh

ar realt. eolais through positive relationships, respect, inclusivity, and encouragement'.

Our school motto is: Aimsigh do Réalt Eolais (Reach for Your Star).
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IwTnOoUCTION TO THE PETnON - LOUIH AND MnerH

BuucerroN AND Tnanxrxc Boenn (LMETB)

The patron of Coláiste na hlnse, Bettystown, Co. Meath is Louth and Meath Education and

Training Board (LMETB). Louth and Meath Education and Training Board (LMETB) is the

largest comprehensive educational provider in the Louth and Meath region with a range of

educational services from primaryto post primary and further education and training.

Louth and Meath Education and Training Board is committed to excellence and innovation in the

education of young people and adults through the provision of dynamic services delivered by

professional staff.

LMETB manages four CommunityNational Schools, one Community Special School, a Centre for

European Schooling, eighteen post primary schools including one school with Post Leaving

Certificate provision and two dedicated Post Leaving Certificate colleges. LMETB is also joint

patron of six Community Schools located in Ardee, Ashbourne, Athboy, Drogheda, Kells and

Trim.

Each LMETB school and college has proven itself as a centre of excellence in teaching, Iearning

and assessment in its local community. LMETB schools provide a welcoming atmosphere for

students, staff, parents and the local communities in which they operate. The LMETB

school/college experience is one where a warm relationship exists between teachers and learners

and the atmosphere in lessons is positive and conducive to learning. A broad and balanced

curriculum with a diverse range of co-curricular and extracurricular activities where the aptitudes

of students are central to its design is available in LMETB schools. Each of these schools has built

a very positive reþutation in the local communities in which they operate and each school

continues to enjoy strong parental support and a high level of satisfaction with the quality of

teaching, learning and assessment.

At Further Education and Training level, LMETB manages Youthreach Centres, a Regional Skills

and Training Centre, the Advanced Manufacturing Training Centre of Excellence (AMTCE),

D4ogheda College and an extensive range of Adult Education Services throughout counties Louth

and Meath, including Adult Learning Services, Community Education, Back to Education

Initiatives (BTEI), VTOS and Adult Guidance. Details of all LMETB schools and centres are

included on our website r,r'vr¡w.lmetb.ie .
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7. Gr-osseny op Tnnrvrs

Applicant' means the parent / guardian of a Student, or, in the case of a Student who has

reached the age of 18 years, the Student, who has made an application for admission to

Coláiste na hlnse.

'student'means the person in respect of whom the application is being made. All uses of

the word throughout this Policy therefore imply 'prospective' as part of the interpretation.

That is, the use of the word 'student' does not mean that an application or acceptance of

offer makes him/her a student of Coláiste na hlnse; a person is only regarded as a student

of Coláiste na hlnse once s/he is enrolled on his/her first day of attendance. It does not

include a person who was formerly enrolled in the school and was permanently excluded

from the school or who left the school after being recommended for expulsion bythe Board

of Management.

'Enrolled'means attending the school as a registered student, in line with section zo(z)

of the Education (Welfare) Act 2ooo.

'Gender', in line with the definition of "the gender ground" in the Equal Status Act 2ooo,

is such that " one is male and. the other ís female". This does not prejudice any Student who

is Intersex or identifies as Androgynous/Androgyne, Bigender, Demigender, Gend"er Fluid,

Genderqueer, Multigender, Neutrois, Non-binary, Transgender, Transsexual or otherwise.

'Parent'has the same meaning as in the Education Act 1998 and includes a foster parent

and a guardian appointed under the Guardianship of Children Acts, tg64to tgg7.

'Catchment Area' refers to the designated residential area (determined by the Board of

Management of Coláiste na hlnse in respect of the person on whose behalf the application

is being made (to all classes other than the Special Class). The Catchment Area for Coláiste

na hlnse is defTned. as:

East Boundary:

East boundry of Coláiste na hlnse's catchment is the Coast, from the mouth of River Bolme

in the North to the CountyMeath boundarywith Co. Dublin at Knocknagin Bridge Viaduct

to the South.
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\Mest Boundary:

From Knocknagin Bridge Viaduct follow the Rr3z north through Julianstown and

Painestown to Colp Cross (Coordinates 0116 ßù. East of the Rr3z is in the Coláiste na

hlnse Catchment area. At Colp Cross follow the third-class road (Colp Road) to Colp. The

southern side of this road is in the Coláiste na hlnse catchment area, the northern side is

not in the catchment area. At Colp followthe third-class road (the Mill Road) north to meet

the Rr5o (The Marsh Road). The east of this road (Rr5o) is the Coláiste na hlnse catchment

Area. This junction is alongside the River Bo¡me. The River Bo¡me eastward from this

point to the mouth of the Boyne forms the Northern Catchment Boundary.

'Catchment Area for the Special Class(es)' refers to the designated residential area

(determined by the Board of Management of Coláiste na hlnse in respect of the person on

whose behalf the application is being made to the Special Class. The Catchment Area for

the Special Class(es) within Coláiste na hlnse is defined as:

East Boundary:

East boundry of Coláiste na hlnse's catchment is the Coast, from the mouth of River Bo¡me

in the North to the County Meath boundary with Co. Dublin at Knocknagin Bridge Viaduct

to the South.

\Mest Boundary:

From Knocknagin Bridge Viaduct follow the Rr3z north through Julianstown and

Painestovyn to Colp Cross (Coordinates 0116 ßÐ. East of the Rr3z is in the Coláiste na

hlnse Catchment area. At Colp Cross followthe third-class road (Colp Road) to Colp. The

southern side of this road is in the Coláiste na hlnse catchment area, the northern side is

not in the catchment area. At Cotp follow the third-class road. (the Mill Road) north to meet

the Rr5o (The Marsh Road). The east of this road (Rr5o) is the Coláiste nahlnse catchment

Area. This junction is alongside the River Boyne. The River Boyne eastward from this

point to the mouth of the Bolme forms the Northern Catchment Boundary. See Map

attached in Appendix r

'Feeder Primary Schools'refers to the primary schools of preference for application to

Coláiste na hlnse. All Feeder Primary Schools have equal status for enrolment. The feeder

primary' "n:'' - 
:::ï#ïi*d,:trïJ" #ïi':l'î*'
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Le Chéile (Educate Together), Morning Rd., Drogheda, Co. Meath

Réalt Na Mara (Girls), Donacarne¡ Co. Meath

Réalt na Mara (Boys), Donacarney, Co Meath

Scoil and Spioraid Naoimh, Laytown, Co. Meath

Sibling: For the purpose of the selection criterion relating to the student having a sibling

who previously attended the school, 'sibling' refers to full siblings, half-siblings, foster-

siblings and step-siblings.

For the purpose of the selection criterion relating to the student having a sibling currently

enrolled in the school, 'sibling' refefs to full siblings, half-siblings, foster-siblings, step-

siblings and Students who resid.e in the same household

'special Class' means a class that has, with the approval of the Minister of Education,

been established by a school to provide an education exclusively for Students with a

category or categories of special educational needs specified by the Minister of Education.

Coláiste na hlnse has four Special Class(es), established to cater for special educational

needs of Students with Autism/Autistic Spectrum Disorders.

'Relevant Report', as advised bythe Department of Education and the National Council

for Special Education (NCSE), means a written report, based on an assessment by a

relevant professional, which :

(a) provides detailed evidence of the Student's needs,

(b) confirms that those needs constitute complex/severe educational needs which

arise from the named diagnosis relating to the Student, and

(c) makes a recommend.ation for a Special Class placement for the Student on the

basis of his/her complex/severe educational needs arising from said diagnosis.

The relevant professional may include an educational psychologist, psychologist, other

relevanthealth professioirals, HSE disabilityservices or HSE multi-disciplinaryteam staff,

in line with guidance issued by the NCSE on this point.

o

o

a

a

8



'First-Year' means the intake grorlp of Students for the most junior class or year in a

school.
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z ArvrrssroN SrernuENT

ETB schools are state, co-educational, multidenominational

schools underpinned bythe core values of:
-EDU

Excellence in Education

Care

Equality

Community and

Respect

As the state provider of education, the ETB sector defines a 'multidenominational' school

in the following way:

In ETB schools, all students are given equal opportunities for enrolment in line with

the Education (Admissions to School) Act zor8. Once enrolled, our schools strive to

provide all students with equal opportunities to engage with the curriculum and school

life. In all aspects of school life all members of our school communities are

treated equitably regardless of their race, gender, religion/betief, age, family status, civil

status, membership of the Traveller communit¡ sexual orientation, ability or socio-

economic status.

Our schóols provide a safe physical and social environment that reinforces a sense of

belonging to the school community and wider society. They strive to enable every student

to realise their full potential regardless of any aspect of their identity or background. Our

schools promote a fully inclusive education that recognises the plurality of identities,

beliefs and values held by students, parents and staff. We prepare open-minded,

culturally sensitive and responsible citizens with a strong sense of shared values.

In ETB schools, students of all religions and beliefs are treated equally. The school

environment and activities do not privilege any particular group over another whilst at

the same time acknowledging and facilitating students of all religions and beliefs.

a

Equalig
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Accordingl¡ Coláiste na hlnse shall not discriminate in its admission of a Student based

on the following grounds:

2.'t. Gender of the Student or Applicant. However, where a school admits students of
one gender only, it is not discriminatory to refuse to admit Students not of that
gender;

tt

te

2.4.

2.5.

2.6.

o t-7

2.8.

Civil status of the Student or Applicant;

Family status of the Student or Applicant;

Sexual orientation of the Student orApplicant;

Religion of the Student or Applicant;

Disability of the Student or Applicant;

Race of the Student or Applicant;

The Student's orApplicant's membership of the Traveller community;

2.g. Special educational needs of the Student or Applicant. However, where the school

provides education exclusivd for a category or categories of special educational

need(s) in a Special Class, it is not discriminatory to refuse to admit to that class a

Student who does not have the specified special educational need(s)

Coláiste na hlnse shall not charge fees or payments or seek contributions as a condition of

admission or continued enrolment of a Student.

L1.



B Lncer- FnelnnwoRr(

TMETB was established under the Education and Training Board Act zor3 which sets out

the functions of all ETBs, including to establish and maintain recognised schools, centres

for education and education and training facilities in each ETB's functional area.

The board of management of Coláiste na hlnse is a committee established under section

44 of the Education and Training Board Act 2o1S and also constitutes a board of

management within the meaning of the Education Act 1998.

The Education (Admission to Schools) Act zorS and the Education (Welfare) Act 2ooo

place a duty on all recognised schools to prepare and publish an Admission Policy.

The Education Act r99B provides for an appeal process in the event of a refusal to admit a

Stud"ent. The appeal process is set out in section 5.2 in respect of applications made to the

First-Year Group and in section 6.zinrespect of applications made to all years other than

the First-Year Group.

Section 6z(Ð(n) of the tr'.ducationAct r99B requires each school to set out in its Admission

Policy the arrangements it has in place where a parent, or student over 18 years of age,

requests that the student opt-out of religious instruction.

It is important to understand that our school does not provide'religious instructíon'and

therefore the legal requirement to advise of the option to opt-out of religious

instruction does not arise in this school. There is an important distinction between

' religious instruction' and'religious education'.

Religious instructíon is a term used in Ireland to indicate instruction in accordance

with the rites, practices and teachings of a particular religion or denomination for

pupils of that religious tradition.

. Religious educatíonis open to all pupils regardless of their commitment to

any particular religion or worldview. It seeks to contribute to the spiritual and moral

development of all students eq-ually

o
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Coláiste na hlnse will cooperate with the National Council for Special Education in the

performance by the Council of its functions under the Education for Persons with Special

Educational Needs Act 2oo4 relating to the provision of education to children with special

educational needs, including in particular bythe provision and operation of a special class

or classes when requested to do so by the Council.

Coláiste na hlnse will comply with any direction served on the patron or the board, as the

case may be, under section 374 and any direction served on the board under section 6ZØB)

of the Education Act.
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4 GsNnRALArurssroN PnovrsroNs

In processing an application Coláiste na hlnse shall not consider:

A decision on an application for admission shall be based on:

o the implementation of this Admission Policy,

o the annual Admission Notice of the school, and the

. information provided by the Applicant in the application for admission

4.r The payment of fees or contributions to the school;

4.2 A Student's academic ability skills or aptitude; unless:

. it is necessary to ascertain whether or not the Student has the category of special

educational needs concerned" for admission to a school approved bythe Minister

of Education providing education exclusively to Students with a specified

category of special educational needs or a special class;

4.5 The occupation, financial status, academic ability, skills or aptitude of a Student's

Parent(s);

4.4 A requirement that a Student or his or her Parent(s), attend an interview, open day

or other meeting as a condition of admission;

4.5 A Student's connection to the school due to a member of his or her family attending

or having previously attended the school, unless the connection is a sibling of the

Student concerned attending, or having attend.ed, the school.

4.6 The date and time on which an application for admission was received by the school

as long as it is received during the period specified for receiving applications set out

in the annual Admission Notice for that academic year.

Coláiste na hlnse will consider the offer of a place to every Student seeking admission to

the school, unless [one ofl the following applies:
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4.7 The Parent fails to confirm in writing that s/he accepts the Student Code of

Behaviour and he/she shall make all reasonable efforts to ensure compliance with

such code by the Student;

4.8 The Student seeking admission to a Special Class in the school does not have the

category of special educational needs specified by the Minister of Education in

respect ofthat class.

Where Coláiste nahlnse considers an application, each Student shall receive aplace, unless
the school is oversubscribed, in which case, selection criteria will be applied to each
application.

Section 5 of this Policy addresses the selection criteria and other matters related to the
admission provisions for the First-Year Group.

Section 6 of this Policy addresses the selection criteria and other matters related to the
admission provisions for all year groups other than First-Year.

Section 7 of this Policy addresses the selection criteria and other matters related to the
admission provisions for the Special Classes.
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S.1.3, Selection process
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S.1 AourssroN PnovrsroNs (Frnsr-Ynen Gnoup)

In the event that Coláiste na hlnse is not oversubscribed, all Students will be offered a

school place, subject to sections 4.7 and 4.8.

A Student applyrng for the First-Year Group but seeking admission to the Special Class

should see section 7 of this Admission Policy. If the Student is also applying for a place in

the mainstream First-Year Group in the event of an unsuccessful application to the Special

Class, this section 5 is also applicable.

Incomplete applications received bythe school will not be processed under this policy

S.1.1 Oversubscription
When the number of applications exceeds the number of places available, the published

selection criteria as set out at section 5.r.2 below will apply and a waiting list shall be

compiled which shall remain valid only for the school year in respect of which the

applications are made. Where Coláiste na hlnse is in a position to offer further school

places that become available for and during that academic year, places will be offered in

accord.ance with the order of priority in which Students have been placed. on the waiting

list, subject to the provisions of section 7.t.t regarding the Special Class.

For the avoidance of doubt, if a Student does not receive a place in the school for a given

academic year, but s/he wishes to be considered for admission in the following academic

year, a new application must be made on behalf of that Student during the dates specified

by the school as being the period when it wilt accept applications to all year groups other

than First-Year.

Where an application is made on behalf of a Student for both the Special Class and a

mainstream year group, and his/her application for one but not both is successful, s/he

will remain in the same position on the waiting list for the group to which s/he was not

successful, regardless of whether the Applicant accepts the place in the group to which the

Student was successful.
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Where the school is oversubscribed, any selection criteria that are not included in this

Admission Policy shall not be considered in determining whether or not a Student is

admitted to the school.

S.a.z Selection criteria in order of priority
Coláiste na hlnse will apply the following criteria for admission to the First-Year Group:

5.L.2.1

5.L.2.2

5.L.2.3

5.1.2.4

5,.L.2.5

5.t.2.6

5.t.2.6

If the Student will have attained 12 years of age by the 3tst January of

the academic year to which s/he is applying to be enrolled in First

Year, after having completed sixth class (or equivalent) in primary

school.

Siblings of Current Coláiste na hlnse students.

Students living in the catchment area and attending Feeder Primary

Schools in the catchment area and has been enrolled there for at least

one full academic year (see list of Feeder Primary School listed on

page 8).

Students living in the catchment area.

Students attending Feeder Primary Schools as listed on page B but

Jiving outside the Catchment area

Siblings of past CNI students

All other applicants who do not meet any of the above criteria but have

applied before the closing date.

See sectionT for selection criteria applicable to admission to the Special Class.

S.1.8 Selection process

Coláiste na hlnse will apply the selection process as follows:

Applications are considered against the published selection criteria. Places will be offered

in the first instance to those who meet the first criterion. Subsequently, where the relevant

year group still has places available, the remaining Applicants are considered in light of the

second criterion and those Applicants who meet this criterion will be offered a place within

the relevant year group. This process is continuously canied out against all selection

criteria until all available places have been offered and accepted.

L9



Where two or more applications are tied in the foregoing selection process, Coláiste na

hlnse will apply a random lottery to assign any available places in the relevant year group,

or on the waiting list, to those applications.

N.B. The number of places available in a year group is subject to reduction in the event that

a placement(s) in the Special Class is/are given to Student(s) from that year group, i.e. the

selection process for the Special Class will be completed before the selection process for

the mainstream year group and the number of Students who are offered a place in the

Special Class will be the number by which the.places in the relevant mainstream year

group(s) are reduced,.

5.a.4 Late applications

An application received by Coláiste na hlnse after the closing date published by the school,

and set out in the Admission Notice, is considered a late application for the purposes of

this Admission Policy.

Where the relevant year group is oversubscribed and receives a late application for

admission, that application will receive a place on the waiting list beneath Applicants

whose applications were received by the school before the closing date for applications,

irrespective of any selection criteria which may been applied to applications received

before the closing date for applications. Such late applications will be placed on the waiting

list in accordance with the date and time they were received by the school, subject to

section(s) 4.7 and.4.8. For the avoidance of doubt, selection criteria are not relevant to,

and will not be applied to, late applications.

Where the relevant year group is not oversubscribed, i.e. there is no waiting list, and it
receives a late application, the Student seeking admission will receive an offer of a place

within the relevant year group, subject to sections 4.7 and 4.8 and the same process as

l This approach is based on section z of the Education for Persons with Special Educational Needs (EPSEN)
Act 2oo4, which requires that: ",4. child u.:íth special e:ducational needs shall be educated in an inclusiue
enuironment tuith children taho do not haue such needs unless the nature or degree of those needs of the
child is such that to do so tuould be inconsistent uith the best interests of the child as determined in
accordance taith any assessment carried out .... or the effectíue prouision of education for children usith
uhomthe childis to be educated."
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?pplies to Applicants whose applications were received before the closing date will be

applied i.e. anAcceptance Form will be issued to the Applicant for completion and return

to the school within z weeks of issue.

S.1.5 Second/third-round offers of a place

Where a Student is in receipt of an offer of a place within the relevant year group but does

not accept the offer, or the school withdraws the offer in line with the relevant provisions

of this Policy, the place will be offered to the next Student on the waiting list in a second-

round of offers. This prgcess will continue throughout third and fourth rounds efc. until all

places within the relevant year group have been filled.

5.1.6 Acceptance of a place

If the Student in respect of whom the application is made is offered a place, the Applicant

will be issued with an Acceptance Form bythe school.

The Applicant shall indicate acceptance of an offer by fully completing and returning the

Acceptance Form by the date set out in the School's Admission Notice, or within z weeks

of issuing by the school if it is a late application or if it is a second/third-round offer. This

includes indicating whether or not s/he has applied for and is awaiting confirmation of an

offer of admission from another school.

Failure to fully complete and return the Acceptance Form to the school by the date set out

in the School's Admission Notice, or within z weeks of issuing by the school if it is a late

application or if it is a second/third.-round offer, may result in withdrawal of an offer, in

line with the grounds for withdrawal of an offer, as set out below.

5.r.7 Refirsal
Where a Student in respect of whom an application is being sought has not been offered a

school place, the Applicant will be provided in writing with:

5.L.7.L. The reasons that the Student was not a offered a place in Coláiste na

hlnse
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In.addition to the conditions for consideration.of an application as set out at 4.7 and 4.8

an offer of admission may not be made where:

5.L.7.5. The information contained in the application is false or misleading in

a material respect.

S.1.8 Withdrawal of an offer
An offer of admission may be withdrawn where:

5.L.7.2.

5.1.7.3.

5.L.7.4.

5.r.8.r.

5.1.8.2.

5.1.8.3.

Details of the Student's ranking against the published selection

criteria, if the year group to which the Applicant is applying is

oversubscribed.

Details of the Student's place on the waiting list, if applicable; and

Details of the Applicant's right to appeal the decision.

The information contained in the application is false or misleading in

a material respect, or

The Applicant fails to confirm acceptance of an offer of admission on

or before the date set out in the annual Admission Notice of the school

for the academic year for which s/he is applying, or in the case of a late

application, or second/third-round offer, within z weeks, or

ä*iî:åT":ïïit',lli'n", appried ror and is awaiting

confirmation of an offer from another school(s) and if so, the

details of the school(s);

and

(iÐ whether or not or s/he has accepted an offer of admission from

another school(s) and if so, the details of the offer(s).

If an offer of a place is withdrawn by the school, the Student on whose behalf the

application was made shall lose his/her place for that academic year (and shall not be

placed on a waiting list). If the Applicant still desires a place for that academic year, a new

application must be made for the same academic year on behalf of that Student and shall

be treated as a late application in line with section S.1.4 above.

22



5.1.9 Appeals

For information relating to an Applicant's right to appeal a decision of Coláiste na hlnse

regarding admission to the First-Year Group, see section 5.2.
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S.z. Appners

E.z.r Appeal where refusal was due to oversubscription:

An Applicant who was refused admission because the school is oversubscribed and who

wishes to appeal this decision must first request a review by the board of management in

writing, via a 'BOMRT Form', available from the school office and at

https://www.gov.ie/en/publication/Bz¿Bc-appeals-in-relation-to-refusal-to-admit-a-

student-due-to-a-school-beine-oversubscribed/+how-to-seek-a-review-bv-the-board-of-

management, for it to be reviewed by the board of management of Coláiste na hlnse. Such

a review must be sought by the Applicant within twenty-one calendar days of the school's

decision to refuseto admit. However, if a different time period for the bringing of such an

appeal is specified by the Minister for Education after the publication of this Policy, same

shall apply instead. Completed BOMRr Forms should be submitted to the school office or

online by emailing colaistenahise@lmetb.ie

If an Applicant is not satisfied with the decision of the board of management, or the board

of management is not in a position to review the decision to refuse admission, the

Applicant may apply to bring an appeal to an Appeals Committee established by the

Minister for Education under section zg1^ of the Education Act 1998. Appeals must be

made . in writing on a 'Section 29 Appeal Form', available at

https://www.gov.ie/en/publication/Bz¿Bc-appeals-in-relation-to-refusal-to-admit-a-

student-due-to-a-school-being-oversubscribed/+how-to-appeal-if-a-child-has-been-

refused-admission-because-the-school-is-full and submitted to the Section z9 Appeals

Administration Unit in the Department of Education or the appeal can be submitted online

by uploading the required documentation at https:l/vwrrw.sectionzoappeals.gov.ie/. As

per the Department of Education's'Procedures for hearing and d,eterminíng appeals

und.er section 29', such an appeal must not be brought until the Applicant has received

conespondence from the board of management in relation to the review, or until 4z

calendar days have passed since the date of initial refusal, whichever is earlier, and an
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appeal may not be brought later than 63 calendar days after the initial decision to refuse

admission.

F.2.2 ApÞeal where refusal was for a reason other than oversubscription:

An Applicant who was refused admission to Coláiste na hlnse for a reason other than the

school being oversubscribed and who wishes to appeal this decision may fTrst choose to

request a review by the board of management, via a 'BOMRT Form', available from the

school office and at https://www.gov.ie/en/publication/grc¿f-appeals-in-relation-to-

refusal-to-admit-a-student-for-a-reason-other-than-the-school-beiu*

for it to be

reviewed by the board of management of Coláiste na hlnse. Such a review must be sought

by the Applicant within twenty-one calendar days of the school's decision to refuse to

admit. However, if a different time period for the bringing of such an appeal is specified by

the Minister for Education after the publication of this policy, same shall apply instead.

Completed BOMRI Forms should be submitted to the school office or online by emailing

colaistenahinse@lmetb.ie. (An applicant may withdraw a request for review at any time

prior to the conclusion of the review by notifying the board of management in writing to

that effect.)

Alternatively s/he may choose to apply to bring an appeal to an Appeals Committee

established by the Minister for Education under section zg[ of the Education Act 1998.

Appeals must be made in writing on a 'section 29 Appeal Form', available at

https://www.gov.ie/en /publication/grc¿f-appeals-in-relation-to-refusal-to-admit-a'

student-for-a-reason.other-than-the-school-being-oversubscribed/#how-to-appeal-if-

m]¡-child-has-been-refused-admission-and-the-school-has-places-available and

submitted to the Section z9 Appeals Administration Unit in the Department of Education

or the appeal can be submitted online by uploading the required documentation at

https://r¡¡ww.sectionzgappeals.gov.ie/. As perthe Department of Education's'Procedures

for hearing and determining appeo.Is under sectíon z9?, such an appeal may not be

brought later than 63 calendar days after the initial decision to refuse admission

If an Applicant who seeks a review by the board of management is not satisfied with the

decision of the board of management, that Applicant may also apply to bring an appeal to
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an Appeals Committee established by the Minister for Education under section z9A of the

Education Act 1998, as outlined in the immediately preceding paragraph.

F.2.9 Basis for a review by the board of management:

As required by section zgC(z) of the Education Act 1998, any request for the board of

management to review a decision of the school to refuse admission must be based on the

implementation of this Admission Policy, the content of the school's Admission Notice and

also set out the grounds of the request to review the decision.
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6.1 AnurssroN PnovrsroNs (OrHnnTrreN Frnsr-Ynen)

In the event that Coláiste na hlnse is not oversubscribed, all Students will be offered a

school place, subject to sections 4.7 and 4.8.

A Student appþing for admission to a year group other than First-Year but seeking

admission to the Special Class should see section 7 of this Admission Policy. If the Student

is also applying for a place in the mainstream year group other than First-Year in the event

of an unsuccessful application to the Special Class, this section 6 is also applicable.

Incomplete applications received by the school will not be processed under this policy.

6.t.t Oversubscription
When the number of applications exceeds the number of places available, the published

selection criteria as set out at section 6.r.2 below will apply and a waiting list shall be

compiled which shall remain valid only for the school year in respect of which the

applications are made. Where Coláiste na hlnse is in a position to offer further school

places that become available for and during that academic year, places will be offered in

accordance with the order of priority in which Students have been placed on the waiting
' list, subject to the provisions of section T.L.Lregarding the Special Class.

For the avoidance of doubt, if a Student does not receive a place in the school for a given

academic year, but s/he wishes to be considered for admission in the following academic

year, a new application must be made on behalf of that Student during the dates specified

by the school as being the period when it will accept applications to all years other than the

First-Year Group.

Where an application is made on behalf of a Student for both the Special Class and a

mainstream year group, and his/her application for one but not both is successful, s/he

will remain in the same position on the waiting list for the group to which s/he was not

successful, regardless of whether the Applicant accepts the place in the group to which the

Student was successful.
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Where the school is oversubscribed, any selection criteria that are not included in this

Admission Policy shall not be considered in determining whether or not a Student is

admitted to the school.

Where the Transition Year Programme and/or Leaving Certificate Applied Programme in

Coláiste na hlnse is/are oversubscribed, a Student applying for admission to such

programm(es) in the relevant year group, will, subject to this policy, be placed" on the

appropriate waiting list already compiled (annually) by the school, which list will contain

the names of students enrolled in the school who have been placed on an internal waiting

list for this/ese programm(es).

6.t.2 Selection criteria in order of priority
Coláiste na hlnse will apply the following criteria for admission to a year group other than

First-Year:

6.t.2.t.

6.t.2.2.

6.t.2.3.

6.t.2.4.

If the Student has siblings currently enrolled in the school and

resides in the Catchment Area;

If the Student resides in the Catchment Area;

If the Student has siblings who were previously enrolled in the school;

All other applications.

See section 7 for selection criteria applicable to admission to the Special Class.

Any selection criteria that are not included in this Admission Policy shall not be considered

in determining whether or not an Applicant is admitted.

6.r.8 Selection process
Coláiste na hlnse will apply the selection process as follows:

Applications are considered against the published selection criteria. Places will be offered

in the first instance to those who meet the first criterion. Subsequentl¡ where the relevant

year group still has places available, the remainingApplicants are considered. in light of the

second criterion and those Applicants who meet this criterion will be offered a place within

the relevant year group. This process is continuously carried out against all selection

criteria until all available places have been offered and accepted.
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Where two or more applications are tied in the foregoing selection process, Coláiste na

hlnse will apply a random lotteryto assign any available places in the relevant year group,

or on the waiting list, to those applications.

N.B. The number of places available in a year group is subject to reduction in the event that

a placement(s) in the Special Class is/are given to Student(s) from that year group, i.e. the

selection process for the Special Class will be completed before the selection process for

the mainstream year group and the number of Students who are offered a place in the

Special Class will be the number by which the places in the relevant mainstream year

group(s) are reduced,.

6.t.4 Late applications:

An application received by Coláiste na hlnse after the closing date published by Coláiste na

hlnse, and set out in the Admission Notice, is considered a late application for the purposes

of this Admission Policy.

Where the relevant year group is oversubscribed and receives a late application for

admission, that application will receive a place on the waiting list beneath Applicants

whose applications were received by the school before the closing date for applications,

irrespective of any selection criteria which may been applied to applications received

before the closing date for applications. Such late applications will be placed on the waiting

list in accordance with the date and time they were received by the school, subject to

section(s) 4.,7 and 4.8. For the avoidance of doubt, selection criteria are not relévant to,

and will not be applied to,late applications.

Where Coláiste na hlnse is not oversubscribed, i.e. there is no waiting list, and it receives

a late application, the Student seeking admission will receive an offer of a place within the

relevant year group, subject to sections 4.7 and.4.8 and the same process as applies to

2 This approach is based on section z of the Education for Persons with Special Educational Needs (EPSEN)
Act 2oo4, which requires that: 'á child taith special educational needs shall be educated in an inclusiue
enuironment with children uho do not haue such needs unless the nature or degree of those needs of the
chíId is such that to do so tuould be ínconsistent taith the best interests of the child as determined in
accordance uíth any assessment carried out .... or the effectiue prouísion of educatíon for children uith
uhom the child is to be educated."
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Applicants whose applications were received before the closing date will be applied, i.e. an

Acceptance Form will be issued to the Applicant for completion and return to the school

within z weeks of issue.

6.r.5 Second/third-round offers of a place

Where a Student is in receipt of an offer of a place within the relevant year group but does

not accept the offer, or the school withdraws the offer in line with the relevant provisions

of this Polic¡ the place wilt be offered to the next Student on the waiting list in a second-

round of offers. This process will continue throughout third and fourth rounds efc. until all

places within the relevant year group have been filled.

6.t.6 Acceptance of a place:

If the Student in respect of whom the application is made is offered a place, the Applicant

will be issued with an Acceptance Form bythe school.

The Applicant shall indicate acceptance of an offer by fully completing and returning the

Acceptance Form by the date set out in the School Admission Notice, or within z weeks of

issuing by the school if it is a late application or if it is a second/third-round offer. This

includes indicating whether or not s/he has applied for and is awaiting confirmation of an

offer of admission from another school.

Failure to fully complete and return the Acceptance Form to the school bythe date set out

in the School Admission Notice, or within z weeks of issuing by the school if it is a late

application or if it is a second/third-round offer, may result in withdrawal of an offer, in

line with the grounds for withdrawal of an offer, as set out below.

6.t.7 Refusal:

Where a Student in respect of whom an application is being sought has not been offered a

school place, the Applicant will be provided in writing with:

6.t.7.t. The reasons that the Student was not a offered a place in Coláiste na

hlnse,
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6.t.7.2.

6.t.7.s.

6.t.7.4.

Details of the Student's ranking against the published selection

criteria, if the year group to which the Applicant is applying is

oversubscribed,

Details of the Student's place on the waiting list, if applicable, and

Details of the Applicant's right to appeal the decision.

The information contained in the application is false or misleading in

a material respect, or

The Applicant fails to confirm acceptance of an offer of admission on

or before the date set out in the annual Admission Notice of the school

for the academic year for which s/he is applying, or in the case of a late

application, or second/third-round offer, within z weeks, or

An Applicant has not indicated:

(Ð whether or not s/he has applied for and is awaiting

confirmation of an offer from another school(s) and if so, the

details of the school(s);

and

(iÐ whether or not or s/he has accepted an offer of admission from

another school(s) and if so, the details of the offer(s).

In addition to the conditions for consideration of an application as set out at 4.7 and 4.8

an offer of admission may not be made where:

6.t.z.s The information contained in the application is false or misleading

in a material respect.

6.r.8 Withdrawal of an offer
An offer of admission may be withdrawn where:

6.r.8.r.

6.t.8.2.

6.r.8.3.

If an offer of a place is withdrawn by the school, the Student on whose behalf the

application was made shall lose his/her place for that academic year (and shall not be

placed on a waiting list). If the Applicant still desires a place for that academic year, a new

application must be made for the same acad.emic year on behalf of that Student and shall

be treated as a late application in line with section 6.t.4 above.
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6.t.9 AÞpeals:

For information relating to an Applicant's right to appeal a decision of Coláiste na hlnse

regarding admission to a year group other than First-Year, see section 6.2.
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6.2 Appners

6.2.t Appeal where refusal was due to oversubscription:

An Applicant who was refused admission because the school is oversubscribed and who

wishes to appeal this decision must first request a review by the board of management in

writing, via a 'BOMRT Form', available from the school office and at

www le

student-due-to-a-school-being-oversubscribed/#how-to-seek-a-review-by-the-board-of-

management, for it to be reviewed bythe board of management of Coláiste na hlnse. Such

a review must be sought by the Applicant within twenty-one calendar days of the school's

decision to refuse to admit. However, if a different time period for the bringing of such an

appeal is specified by the Minister for Education after the publication of this Policy, same

shall apply instead. Completed BOMRI Forms should be submitted to the school office or

online by emailing colaistenahinse@lmetb.ie

If an Applicant is not satisfied with the decision of the board of management, or the board

of management is not in a position to review the decision to refuse admission, the

Applicant may apply to bring an appeal to. an Appeals Committee established by the

Minister for Education under section zgL of the Education Act 1998. Appeals must be

made in writing on a 'section 29 Appeal Form', available at

en

student-due-to-a-school-being-oversubscribed/#how-to-appeal-if-a child-has-been-

refused-admission-because-the-school-is-full and submitted to the Section z9 Appeals

Administration Unit in the Department of Education or the appeal can be submitted online

by uploading the required documentation at https://wr¡rrw.sectionzgappeals.gov.ie/. As

per the Department of Education's'Procedures for hearing and determining appeals

under sectíon 29', suchan appeal must not be brought until the Applicant has received

correspondence from the board of management in relation to the review, or until 4z

calendar days have passed since the date of initial refusal, whichever is earlier, and the

appeal may not be brought later than 63 calendar days after the initial decision to refuse

admission.
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6.2.2 Appeal where refrrsal was for a reason other than oversubscription:
An Applicant who was refused admission to Coláiste na hlnse for a reason other than the

school being oversubscribed and who wishes to appeal this decision may first choose to

request a review by the board of management, via a 'BOMRT Form', available from the

school office and at https://wwrv.gov.ie/en/publication/grc¿f-appeals-in-relation-to-

refusal-to-admit-a-student-for-a-reason-other-than-the-school-being-

oversubscribed/+how-to-seek-a-review-by-the-board of-rnauaeenent, for it to be

reviewed by the board of management of Coláiste na hlnse. Such a review must be sought

by the Applicant within twenty-one calendar days of the school's decision to refuse to

admit. However, if a different time period for the bringing of such an appeal is specified by

the Minister for Education after the publication of this Policy, same shall apply instead.

Completed BOMRr Forms should be submitted to the school office or online by emailing

colaistenahinse@lmetb.ie. (An applicant may withdraw a request for review at any time

prior to the conclusion of the review by notifying the board of management in writing to

that effect.)

Alternatively, s/he may choose to apply to bring an appeal to an Appeals Committee

established by the Minister for Education under section zg/^ of the Ed.ucation Act 1998.

Appeals must be made in writing on a 'section 29 Appeal Form', available at

https://www.gov.ie/en/publication/:rc¿f-appeals-in-relation-to-refusal-to-admit-a-

-other-than-the-school-b

m]¡-child-has-been-refused-admission-and-the-school-has-places-available and

submitted to the Section z9 Appeals Administration Unit in the Department of Education

or the appeal can be submitted online by uploading the required. documentation at

https://www.sectionzoappeals.gov.ie/. As per the Department of Educati orls'Procedures

for hearing and determining appeals under section 29', such an appeal may not be

brought later than 63 calendar days after the initial decision to refuse admission.

If an Applicant who seeks a review by the board of management is not satisfied with the

decision of the board of management, that Applicant may also apply to bring an appeal to

an appeals committee established by the Minister for Education under section z9A of the

Education Act 1998, as outlined in the immediately preceding paragraph.
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6.2.9 Basis for a review by the board of management:

As required by section zgC(z) of the Education Act 1998, any request for the board of

management to review a decision of the school to refuse admission must be based on the

implementation of this Admission Poliry, the content of the school's Admission Notice and

also set out the grounds of the request to review the decision
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7.t-. ArurssroN PnovrsroNs FORTHE Spncrer Cless

Coláiste na hlnse has four Special Classes, established to provide education to Students

with severe/complex educational needs arising from Autism/Autistic Spectrum Disorders.

Only applications in respect of Students whose needs fall within the category of special

educational needs provided for by the Special Class will be considered. In this respect, the

school requires that such severe/complex educational needs and the related diagnosis of

the Student be evidenced and verifTed in a Relevant Report, the mandatory elements of

which are set out in the Glossary of Terms section, and which has been prepared within the

z4 months immediatelypreceding the Student's application to the Special Class, unless the

application is for First Year and the Student is already enrolled in a Special Class in primary

school at the time of application, in which case the Relevant Report does not need to be

dated within z4 months of the application. The school also requires documentation from

the NCSE (National Council for Special Education) confirming that the Student is known

to the NCSE and has the required diagnosis and recommendation for a special class, in

addition to a Relevant Report.

In the event that the Special Class in Coláiste na hlnse is not oversubscribed, all Students

whose needs fall within the category of special educational needs provided for by the

Special Class and who submit the requisite Relevant Report together with the

documentation from the NCSE, will be offered a place in the Special Class, subject to

sections 4.7 and4.8.

Incomplete applications received bythe school will not be processêd under this policy

7.r.r. Oversubscription:

When the number of applications exceeds the number of places available, the published

selection criteria as set out at section 7.t.2 below will apply and a waiting list shall be

compiled which shall remain valid only for the school year in respect of which the

applications are made. Where Coláiste na hlnse is in a position to offer further places that

become available in the Special Class for and during that academic year, places will be

offered in accordance wiih the order of priority in which Students have been placed on the

waiting list subject to there being a place in the relevant mainstream year group. If there
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is not a place available in the relevant year group, the next person on the waiting list for

the Special Class will be considered for the place in question but this will not change the

initial Student's place on the waiting list for the Special Class for the remainder of that

school year, í.e. if another place subsequently became available in the Special Class during

that school year, the initial Student at the top of the waiting list would be considered first,

but again subject to there being a place in the relevant year group for that Student.

For clarity, if a place becomes available in a given mainstream class group, before that place

is offered to a Student on the waiting list for that mainstream year group, the waiting list

for the Special Class shall be reviewed and if there is a place available in the Special Class

and there is a Student on the waiting list who would be able to take-up the place due to the

available place in the given mainstream year group, that Student will be offered the place

in the Special Class (thereby removing the place in the mainstream yeil group). This is in

the interest of ensuring that the scarce resources of the Special Class are never under-

utilised.

Where an application is made on behalf of a Student for both the Special Class and a

mainstream year group, and his/her application for one but not both is successful, s/he

will remain in the same position on the waiting list for the group to which s/he was not

successful, regardless of r,vhether the Applicant accepts the place in the group to which the

Student was successful.

For the avoidance of doubt, if a Student does not receive a place in the Special Class for a

given academic year, but s/he wishes to'be considered for admission to Special Class in the

following academic year, a new application must be made on behalf of that Student during

the dates specified by the school as being the period when it wilt accept applications for the

Special Class.

Where the school is oversubscribed, any selection criteria that are not included in this

Admission Policy shall not be considered in determining whether or not a Student is

admitted to the school.

7.L.2. Selection criteria in order of prioritv:
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Applications to the Special Class will only be considered if the Student's needs fall within

the specified category of special educational needs provided for by this class. Subject to this

requirement, in the event of oversubscription, the following criteria for admission to the

Special Class will apply:

7.L.2.L

7.L.2.2

7.L.2.3

7.L.2.4

7.1.2.5

7.t.2.6

7.L.2.7

If the Student will have attained 12 years of age by the 3tst January of

the academic year to which s/he is applying to be enrolled in First

Year, after having completed sixth class (or equivalent) in prirnary

school

Siblings of Current Coláiste na hlnse students.

Students living in the catchment area and attending Feed.er Primary

Schools in the catchment area and has been enrolled there for at least

one full academic year (see list of Feeder Primary School listed on page

B).

Students living in the catchment area.

Siblings of past CNI students

Students attending Feeder Primary Schools and have been enrolled

there for rz months, as listed on page B but living outside the

Catchment area.

All other applicants who do not meet any of the above criteria but have

applied before the closing date.

7.a.9. Selectionprocess:

Coláiste na hlnse will apply the selection process as follows:

Having met the criteria for admission to the Special Class, applications are considered

against the published selection criteria. Places will be offered in the first instance to those

who meet the first criterion. Subsequently where the Special Class still has places available

the remaining Applicants are considered against the second criterion and those Applicants

who meet this criterion will be offered a place within the Special Class. This process is

continuously carried out against all selection criteria until all available places have been

offered and accepted.
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Where two or more applications are tied in the foregoing selection process, Coláiste na

hlnse will apply a random lottery to assign any available places in the Special Class, or on

the waiting list, to those applications.

N.B. The number of places available in a year group is subject to reduction in the event that

a placement(s) in the Special Class is/are given to Student(s) from that year group, i.e. the

selection process for the Special Class will be completed before the selection process for

the mainstream year group and the number of Students who are offered a place in the

Special Class will be the number by which the places in the relevant mainstream year

group(s) are reduced.s

7.1.4. Lateapplications:
An application received by Coláiste na hlnse after the closing date published by Coláiste na

hlnse and set out in the Admission Notice, is considered a late application for the purposes

of this Admission Policy.

Where the Special Classis oversubscribed and receives a late application for admission,

that application will receive a place on the waiting list beneath Applicants whose

applications were received by the school before the closing date for applications,

irrespective of any selection criteria which may been applied to applications receiVed

before the closing date for applications. Such late applications will be placed on the waiting

list in accordance with the date and time they were received by the school, subject to

sections 4.7 and4.8. For the avoidance of doubt, selection criteria are not relevant to, and

will not be applied to, late applications.

Where the Special Classis not oversubscribed, i.e. there is no waiting list, and it receives a

late application, the Stud.ent seeking admission will receive an offer of a place in the Special

Class, subject to sections 4.7 and4.B, and the same process as applies to Applicants whose

applications were received before the closing date will be applied i.e. anAcceptance Form

s This approach is based on section z of the Education for Persons with Special Educational Needs (EPSEN)
Act 2oo4, which requires that: "-4 child tuith special educational needs shall be educated in an ínclusiue
enuíronment tuith children tuho do not haue such needs unless the nature or degree of those needs of the
child ís such that to do so toould be inconsistent tuith the best interests of the child as determíned in
accordance tuith any assessment carríed out .... or the effictiue prouision of educatî.on for children uith
tuhom the child is to be educated."
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will be issued to the Applicant for completion and return to the school within z weeks of

NSUe.

7.r.5. Second/third'round offers of a place

Where a Student is in receipt of an offer of a place within the Special Class but does not

accept the offer, or the school withdraws the offer in line with the relevant provisions of

this Policy, the place will be offered to the next Student on the waiting list in a second-

round of offers. This process will continue throughout third and fourth rounds etc. until all

places within the Special Class have been filled.

7.r.6. Acceptance of a place:

If the Student in respect of whom the application is made is offered a place, the Applicant

will be issued with an Acceptance Form bythe school.

The Applicant shall indicate acceptance of an offer by fully completing and returning the

Acceptance Form by the date set out in the School Admission Notice, or within z weeks of

issuing by the school if it is a late application or if it is a second/third-round offer. This

includes indicating whether or not s/he has applied for and is awaiting confirmation of an

offer of admission from another school.

Failure to fully complete and return the Acceptance Form to the school by the date set out

in the school's Admission Notice, or within z weeks of issuing by the school if it is a late

application or if it is a second/third-round offer, may result in withdrawal of an offer, in

line with the grounds fo.r withdrawal of an offer, as set out below.

2.r.7. Refirsal:

Where a Student in respect of whom an application is being sought has not been offered. a

school place, the Applicant will be provided in vvriting with:

7.L.7.L The reasons that the Student was not a offered a place in Coláiste na

hlnse;

Details of the Student's ranking against the published selection

criteria, if the year group to which the applicant is applying is

oversubscribed;

7.L.7.2
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In addition to the conditions for consideration of an applicatio.n as set out at 4.7 and 4.8

anoffer of admission maynot be made where:

7.1.7.5 The information contained in the application is false or misleading in

a material respect.

7.r.8. Withdrawal of an ofÊer

An offer of admission maybe withdrawn where

7.1.7.3

7.L.7.4

7.t.8.t

7.t.8.2

7.L.8.3

Details of the Student's place on the waiting list, if applicable; and

Details of the Applicant's right to appeal the decision

The information contained in the application is false or misleading in

a material respect, or

The Applicant fails to confirm acceptance of an offer of admission on

or before the date set out in the annual Admission Notice of the school

for the academic year for which s/he is applying, or in the case of a late

application, or second/third-round offer, within z weeks, or

An Applicant has not indicated:

(Ð whether or not s/he has applied for and is awaiting

confirmation of an offer from another school(s) and if so, the

details of the school(s);

and

(iÐ whether or not or s/he has accepted an offer of admission from

another school(s) and if so, the details of the offer(s).

If an offer of a place is withdraum by the school, the Student on whose behalf the

application was made shall lose his/her place for that academic year (and shall not be

placed on a waiting list). If the Applicant still desires a place for that academic year, a new

application must be made for the same academic year on behalf of that Student and shall

be treated as a late application in line with sectio n7.L. above.
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7.2. Appner,s

Z.z.r. Appeal where refusal was due to oversubscription:

An Applicant who was refused admission because the school is oversubscribed and who

wishes to appeal this decision must first request a review by the board of management in

writing, via a 'BOMRT Form', available from the school office and at

https://wr¡rw.gov.ie/en/publication/Bz48c-appeals-in-relation-to-refusal-to-admit-a-

management, for it to be reviewed by the board of management of Coláiste na hlnse Such

a review must be sought bythe Applicant within twenty-one calendar days of the school's

decision to refuse to admit. However, if a different time period for the bringing of such an

appeal is specified by the Minister for Education after the publication of this Polic¡ same

shall apply instead. Completed BOMRr Forms should be submitted to the school office or

online by emailing colaistenahinse@lmetb.ie

If an Applicant is not satisfied with the decision of the board of management, or the board

of management is not in a position to review the decision to refuse admission, the

Applicant may apply to bring an appeal to an Appeals Committee established by the

Minister for Education under section z9A of the Education Act 1998. Appeals must be

made in writing on a 'Section 29 Appeal Form', available at

https://www.sov.ielen/publicationlBza9c-appeals-in-relation-to-refusal-to-admit-a-

student-due-to-a-school-being-oversubscribed/+how-to-appeal-if-a-child-has-been-

refused-admission-because-the-school-is-full and submitted to the Section z9 Appeals

Administration Unit in the Department of Education or the appeal can be submitted online

byuploading the required documentation at https://www.sectionzoappeals.gov.ie/.As per

the Department of Education's 'Procedures for hearing and determining appeals under

section zg', such an appeal must not be brought until the Applicant has received

correspondence from the board of management in relation to the review, or until 4z

calendar days have passed since the date of initial refusal, whichever is earlier, and the

appeal may not be brought later than 63 calendar days after the initial decision to refuse

admission.
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7.2.2. Appeal where refusal was for a reason other than oversubscription:
An Applicant who was refused admission to Coláiste na hlnse for a reason other than the

school being oversubscribed and who wishes to appeal this decision may first choose to

request a review by the board of management, via a 'BOMRT Form', available from the

school office and at https://v¡ww.gov.ie/en/publication/rrc¿f-appeals-in-relation-to-

refusal-to-admit-a-student-for-a-reason-other-than-the-school-being-

for it to be

reviewed by the board of management of Coláiste na hlnse. Such a review must be sought

by the Applicant within twenty-one calendar days of the school's decision to refuse to

admit. However, if a different time period for the bringing of such an appeal is specified by

the Minister for Education after the publication of this Policy, same shall apply instead.

Completed BOMRr Forms should be submitted to the school office or online by emailing

colaistenahinse@lmetb.ie (An applicant may withdraw a request for review at any time

prior to the conclusion of the review by notifying the board of management in writing to

that effect.)

Alternatively, s/he may choose to apply to bring an appeal to an Appeals Committee

established by the Minister for Education under section zgy'. of the Education Act 1998.

Appeals must be made in writing on a 'section 29 Appeal Form', available at

https: //www.sov.ielen/publicati on/ztc+f-appeals-in-relation-to-refusal-to-admit-a-

student-for-a-reason-other-than-the-school-being-oversubscribed/+how-to-appeal-if-

m]¡-child-has-been-refused-admission-and-the-school-has-places-available and

submitted to the Section z9 Appeals Administration Unit in the Department of Education

or the appeal can be submitted online by uploading the required documentation at

https://www.sectionzqappeals.gov.ie/. As perthe Department of Education's'Procedures

for hearing and. determining appeals und.er sectí.on 29', such an appeal may not be

brought later than 63 calendar days after the initial decision to refuse admission.

If an Applicant who seeks a review by the board of management is not satisfied with the

decision of the board of management, that Applicant may also apply to bring an appeal to

an Appeals Committee established by the Minister for Education under section z9A of the

Education Act 1998, as outlined in the immediately preceding paragraph.
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7.2.8, Basis for a review by the board of management:

As required by section zgC(z) of the Education Act 1998, any request for the board of

management to review a decision of the school to refuse admission must be based on the

implementation of this Admission Policy, the content of the school's Ad.mission Notice and

also set out the grounds of the request to review the decision.
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