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Louth and Meath Education and Training Board

Colaiste na hinse

Communication with Parents/Guardians
Policy




[ 1 Istroduction |

This Communcation with Parents/'Guardians pelicy bas been develoged 1o provide infonsstion and
guidelines 10 parents/goardians and teoching staff an communication from Coldisie ne Blnse %o
parents/guardsans of pupels attending the scheol and from parsaes/guandians to members of
management and teackang staff ot Colfiste no hilnse.

| 2 Aims of this Policy |

Through the development and implamentation of thés Commumication with Parenis/'Guardsans
Policy, Coldiste pa hinse aims to:

* Dovelop close links between parents/guardians sd the school

* Provide structured opportunsties for parents/guardiss 5o coflaborate with the school i
helping their soa/daughter reach their full potential

* Encournge and support parents'guardians in becoming actively involved in the schoal

Kewp paconts/guardians up to date with what is Bappesing in the school

¢ Promote partnership with parents/guardians as outlined in the Edocation Act 1998 and the
Education Welfare Act 2000

| 3._Facilitating open commanication and consultation with Parests/Guardians =

It is imsportant that pupils attending the school underssand that communications between home and
school sre regulsr and provide for opportunities to fisther develop the educational partnenship
between school and parests/guandians who are both warking togesher to provide the best possible
aducation for the young people attending Coldiste na hinse. The following measures are in place al
Coldiste na hinse to suppon the facilitation of opea conmmmnication and consaliation with
Parenis/\Guardisas of students attending the schook:

*  Suppertimg the work of the Parents Assoclation: The Parents Assocition 3t Coldisie na hinse
is an integral part of the school cammunity, Section 26 of the Education Act, 1998 states that the
parents/guardians of stadents of & recognised school may establish, and maintzin from amoeng
their number, & Psrents” Association foe that school and membership of that sssoctation shall be
open 10 all parents/guardians of students of that school, The Parents Associaton will make a vital
and valuable contribution o the school's promotion, growth snd development as the Parents
Association peovides for the fonsal involvemnent of parents i the affairs of the school. Parents
will be kept informed of the work of the schoal through o repart provided a1 each of the Parents
Associstion meetings. The school website will incorporate & section for Parents\Guandans.

¢ Parent Teacher Moetings will also be held for each Yeaoclass group duning the academic vear,
Puarents'Guardians are encouraged 10 atiend these meetings #s they peovide valuable opportunitiss
to meet with the school’s ieaching stafT smd identify arcas where their son'daughter is excellisg as
well a8 discussing snd identifying additional supports that may be needed to ensure 4 stodent can
achieve their potential during their timve ot the school. These medtings also provide oppertunities




for parents/guardisss 10 inform teachers on how thelr son‘dsugher is coping cutside of the school
context,

* Individual Mestings with Parents'Guardiams: Appolstmenss 10 meet with 2 caombndir (class
tesar), Redltiir (year head), and or Principal Deputy Principal can be amanged through the main
ofGcu at the school.

* Homiwerk Diary/Cinn Laez Each pupll attending Coldiste na hinse will have a hamewoek disry
which is used 1o log homework given and is signed by parents'guardinns sach evening upon
completion of hamewcek. The Homework Diary also provides a facility for school and bome o
interace vin the potes section in the dary. Parents/guard|sns are also requessed to complete
absence notes in the diary when their son/daughier has been sheent from school,

¢ Written Reports on Pupil Progress: These will be issued 1o psrents/guardians/students over 1§
in December and May each year. Reports will be posted directly to the pupil's home address
unjess otherwise requestad by parents/guardians/stodents over 18.

¢ School Related events: Parents/Guardians will slso be mvited 1o astend school concerts, spocts
darys, sporting activities, open night, graduation night and other relevant talky'informalticn sessicns
facilizated by the school andfor outside speakers.

o Policles: ALl Coliisee ra hinse school policies are published oo the seioo] website and aro
available in hard copy on reguest from the main office at the school.

* Board of Management Report: An agreed report will be peepared by the Board of Management
at the end of ¢ach of their Board of Management meetings, This will provide information for
parents/gusndsans pertaining to matters of inferest W them which was discussed ot each Board
meeting. This report will be dissnbeted to Parents via text (with 2 link to the report). This report
will also identify school policies which bas been developed and reviewed and ratified by the
Board of Msnagement.

o Newsletters: Online newsletters will update parenss/gussdians on school activities and student
mchicvernents, A hard copy of the newsletsers will be available on request from the main office at
the school.

* Friday briefing: The Principal will prepare & ‘Friday Briefing” each week which will
communicate imparant information for the following weck and also give an account of events
that have occurred | the Colkisie duning the previous week.

¢ Communication through Social Media: The school will comenunicate with parents using
modern techaokgies including text, email, schoal website, twitter page and Facebook page.

* School Calendar for the Acsdemic Year: A detailed School Calender for esch Academic Year
will be pablished in Jure of esch year on the school website. A hard copy of the Calendsr will
also be available from the school office an request.

* Beok Rental Payments and Proposed Coatributions from Parent'Guardians: These will be
collested through an anline payment system capable of tracking payments made and providing
receipes to parents/'guandians, Monies oollected through the anline paynsents system will be lodged
directly to the LMETB bsak sccount as LMETH schoals move to # cashless system.

4. Family events'situations which mesy cause anxiety for a pupll attending C o1 no 1
Alnse

Throughout the school year there will be times whea owr pupils” families are experiencing and dealing
with situations thal may cause smcety for their son'dmaghter, Mamagement and staff at Colkiste ns e
wonld like 1o assure you of cur support for your child #t these difficult times. It is impoetant to infoem us
of any such situation wivich may cause anxiety for your child, cause a deterioeation in their schoolwark of




result in mcreased absenteessm, We will woek together with families and other external ageacies, where
relevans, to suppont the child through the difficalt time.

5. Pupil Emergencies whilo mdln! Coligisto oa hinse ﬂ the scheod day

In the event of a pupil emergency while at school, the parents'guardians of the pupil will be contacted by
phooe. In the event that the parent/guardisn cannot be reaschod, the emergency contact person oa file as
per enrolment form, will be cantacted. Please ensure that the school have all up 1o date contact nunsbers

for parents/guardians and emergency contact parsons.

l 6. Communication with Parests/'Guoardians of students ﬁdm! SEN lm I

o Paresty/guardians are asked 10 record mformation regarding their san‘daughter’s SEN needs when
completing thear school application and admissions form. The isclusson of psychological reports
or assessments at this time is very good peactice as it gives the school time 10 mrange additional
supports i advance,

o The scheol has a SEN co-ordinator who laises with agencies working with students with
additicnal SEN seeds |.¢. the National Educatiomal Psychological Service (NEPS), the area
Specal Education Needs Officer (SENQ) and Education Welfare Officer (EWO)

¢ o peeparstion for each new academic year the SEN Co-ordinator together with members of the
setwool leadership leam bold entrance examinations for incoming 1 years (n ate Febraryearly
March. Due to COVID-19 restrictions the 2021 entrance exsminstions hive been mecessanily
delayed

o After this dota has been compiled, the school mseets with members of saff in each child's peimary
school %o discuss the needs of each child coming into first year the following year.

o The SEN co-ccdinator liaises with the school’s senjor kadership seam 1o create a learning ssppoct
plan for each child requiring thes support. This plan is created over the summer moaths preceding
entry. Each child’s leaming seppoct plan is communicated to the chald's parcass/guardsans,

o Atthe end of ench academic year esch child’s leaming support plan is evalumed and amended 25
required, These decisions are communicated to parents/guardians and any concems discessed

o [fa prrent/guardisn is concemed sbout their child's peogress, an appointment can be mode
through the main office 1o speak with the school's SEN coardinator,

7. Informal Mectings with the Teacher'Y var Head

There will be cccasions where a parent/guardisn needs 10 speak 1o 3 teaches’Y car Head urgently.
Sometimes these meetings will nead 10 take place without prior notice. All such requests should be
peocessed through the main office & the school

In peneral, mestings with the class seacher! Year Head at the school door/at reception to discuss & conoem
pertaiming 10 & pupil i discouraged foc the following reasans:

¢ The class teacher is responsible for the health, safety and welfare of the students in his/her care.
Teaching staff are regulasly reminded not to leave thelr classroom at say time while they bave
pupils in the classroom. Teaching staff are also reminded that they must be on time to class to
ensure health sad safety of all




* A pupdl may also foel quite uncomfortable if their parentiguardisn  speaking to the teacher at the
main door of the school/main reception area while their peers observe the iveraction between
parentigsardian and class teacher,

¢ Sensitive convensations regarding concems #bout pupils’ behavicur, scademic peogress, mental
hzalths and wellbeing are best dealt wirh in an appropriate space e.g. an office where there are less
oppartunities for distractions dunng the conversation/meeting,

| & Formal Meetings with the Teacher/Year Head ]

[f's parent/guardise wishes to make an appointment at a0y stage Sroughout the school year 10 discuss
thear child's progress, they may do so by prior appointment. In the case where parents'gaardiss are
separated, request can be made 1o meet with school personnel together or individaally

9. Dropplag off b rts gear for pupil’s during the school day Eq

We ssk parents/guardians to work with their son‘danghter in ensaring that when the child arrives a
§chool, they have all the necessary books, resources, lunch box and sports gear with them for the day,
Should & situation arise however that & parent/guardian needs 1o drop something into the schood for their
son'dsughier we ask you 10 report directly to the school office, The school secretary will then make
armmgenents for the wem to be passed an 4o your son‘deaghier, You will appreciate that this will ensure
that ¢liss interruptions are kept 1o & minimum and parent/guardians will appreciate that this spproach
suppocts the school in the implementation of its Child Safeguarding Stalement, Please note that during the
carrent pasdemsc, we are asking that visits 1o the school by parents/gusrdisns are kept t0 an ahsoluse
minssmum.

| 10. Accessing copies of the school's Communieation with Parents'Guardians Policy |

A copy of the school’s Communication with Parents/Guardians Policy will be available to downlcad on
the school's website ywww colaissennhinsg jokelly A hard copy of this policy will also be avsilsble on
request from the schoal's maim ofTice.

[ 11 Monitering and Review of this Policy |

This policy will be reviewed every two years, ar earlier, where deemed necessary or as reguared by
legislation or Department of Educsticn and Skills Cireular.




[ 12 Ratification of Policy

This policy was ratified by the Board of Management on:
——
s«m;_&.l% Duate: lilogfw'u

(Chai of Board of Management)
Signed: 2%_/\ Dite: ﬂs’lS’j ...

(Principal — Secretary 1o the Board)




